RESOLUTIONS NORTHWEST
Job Description
Date:  July 1, 2009
Position Title:  Fund Development Director
Reports to:  Executive Director
Evaluated by:  Executive Director
Status:  Exempt
Salary range:  $45,000 - $55,000/year for FTE plus health benefits.  This position will be .75 FTE starting at salary of $47,000 x .75FTE = $35,250.
Position Summary:  RNW is seeking its first development director to implement a revamped development program with an emphasis on individual donor cultivation.  As part of a strategic capacity building effort, the development director will be responsible for carrying out the activities outlined in the annual development plan including direct mail, events, public relations, membership and major gift programs.  The ideal candidate is both a skilled fundraiser and systems thinker who can create processes that will support a vibrant development program as it grows with the organization. 
Essential Duties and Responsibilities:

1. Work with Executive Director and Board Fund Development Committee to achieve annual and long-term development targets.
2. Plan, design, implement and evaluate activities related to developing an individual donor base.
3. Plan, design, and oversee bi-annual direct mailing campaigns.
4. Plan and manage 3-4 community lectures and events annually.
5. Research, cultivate and nurture prospective new individual and corporate donors and increase the contributions of current donors. 
6. Draft and submit proposals for corporate fee for service opportunities, follow up on status of proposals and thanks clients upon completion of contracts.

7. Utilize computerized tracking system of all donors.

8. Develop and maintain effective community relations with community partners

9. Develop and facilitate volunteer fundraising committee.

10. Motivate and train Board members and volunteers in mission-based fundraising methods and solicitation strategies.
11. Prepare quarterly and annual fundraising reports and communicate fund development plan to staff, board, and community.
12. Other duties as assigned.
Qualifications:

1. Professional, dependable, detail-oriented, accurate, well organized, motivated and self-directed.

2. Understand and have passion for the mission and vision of Resolutions Northwest.

3. Demonstrated track record in fundraising that includes grassroots donation solicitation, event planning, 

4. Proven ability to establish and maintain effective working relationships with board members, staff, volunteers and others.

5. Proven ability to establish and maintain strong and on-going relationships with contributors and funders, including public, corporate and private foundations.

6. Strong computer and organizational skills.
7. Proven ability to develop progress reports such as fundraising dashboards or report cards.

8. Understanding of new media technology tools and social media strategies.
9. Excellent oral and written communication skills.

10. Comfort working in a deadline based environment.

11. Ability to work with and through committees and board to develop and implement successful fundraising activities

12. Team player, professional with sense of humor.

Experience, Education, and/or Training:

1. Experience working in an organization with 1-2 person development staff
2. Minimum of two-three years progressively responsible fund development experience.

3. Comprehensive knowledge of the strategies and techniques required in all aspects of program and resource development.

4. Demonstrated ability to develop and meet the goals of a strategic development plan and grow revenue over time.
5. Knowledge and experience working with donor databases and software.
6. Excellent interpersonal, verbal and written communication skills.

7. Experience working with diverse individuals both within and outside the organization.

Physical Demands:

1. Must be able to transport supplies necessary for events.
2. Must be able to lift up to 25# boxes

3. Must be able to travel to meetings throughout the community

Work Environment:

This position will work in a traditional office setting at a desk with a computer and phone available.  The position will also spend approximately 25% of his/her time in the community. 
Other:

Hours will vary and will include some evening and weekend hours.
Resolutions Northwest is committed to strengthening personal and community responsibility by providing constructive conflict resolution services and education

Resolutions Northwest is an Equal Opportunity Employer and Embraces Excellence through Diversity
